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Basic Web Application Usage

Full Screen Mode

The membership application user interface has been designed to take advantage of
as much screen space as possible and minimize scrolling. This requires the
internal user to be in Full Screen Mode. To enter Full Screen Mode strike <F11>
on the keyboard. To leave Full Screen Mode strike <F11> again.

Tabbing

Navigation through the page can be accomplished through the use of the <TAB>
key on the keyboard. In most cases tabbing is left to right, top to bottom and
follows the same order as data entry would from printed forms.

<TAB> Move the cursor forward one screen element
<SHIFT><TAB> Move the cursor backward one screen element

Pull Down Menus
Pull down menus allow the user to select from a list of many options.

A pull down menu with no value selected.
s‘-‘air Force
Arrmy

Coast Guard
Marine Corps
Merchant Marines
Mavy

A pull down menu with the list expanded.

| [~

.ﬂ.ir Force

Coast Guard
barine Corps
Merchant hMarines
Mavy

A pull down list with the desired value selected.

|Armj,r j

A pull down list with the selection complete.
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When selecting from long pull down menus, such as State or Country, it is
possible to jump to the selected value using only the keyboard. For example,
using the pull down menu above as an example we want to select Merchant
Marines without using the mouse. With the cursor on the pull down menu hit the
<M> key twice. The first strike of the <M> key brings up Marine Corps. The
second strike of the <M> key brings up the next value in the list beginning with
an ‘M’. In our example this is Merchant Marines.

Also note that while on a pull down menu striking the <ENTER> key will not
affect any buttons on the screen associated with the key. The user must tab out of
the pull down menu before striking <ENTER>.

Radio Buttons
Radio buttons are used when selection values are unique. In other words, the user
may only select one value in the list.

* Mlale © Female 7 Tnlnown

When the user tabs into a list of radio buttons they may move from button to
button using the left and right arrow keys on the keyboard. To select a button
press the <SPACE BAR> while the cursor is on the desired button.

WARNING: Once the user makes a selection in a list of radio buttons they will
not be able to turn the selection off. They may change the selection to another
button but will be required to have a selection.

Check Boxes
Check boxes are used when selection values can contain more than one value. In
other words, the user may select as many of the check boxes as desired.

v Idember
[ Met Prospect

When the user tabs into a list of check boxes they may move from box to box
using the <TAB> key. To select a box press the <SPACE BAR> while the cursor
is on the desired box.

Calendars and Dates
Capturing dates correctly is very important to the system. When entering the date
it must be in one of the following formats:

mm/dd/yyyy eg: 03/23/2003
mmddyyyy eg: 03232003
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It may be useful to use the following keyboard shortcuts:

Today’s Date <>
Next Day <+>
Previous Day <->

It is also possible to bring up a calendar in order to select the date. To bring up a
calendar use the mouse to click on the calendar icon following the field. You may
also tab out of the date field and onto the calendar icon and hit <ENTER> to open
the calendar. The calendar icon is shown below.

Date of Birth )

The following is an example of the calendar that appears:

To advance forward one month click on the arrow to the right of the Month and
Year as shown below:
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To go back one month click on the arrow to the left of the Month and Year as
shown below:

To select the desired date simply click on the day.

Tool Tips
Almost every field in the application has an associated Tool Tip. Tool tips appear
when the mouse is left to hover briefly over the field. The tool tip then appears
revealing important information concerning the field. Move the mouse away
from the field and the tool tip disappears.
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Member Login
Overview

To access the Membership System, you need to go to the website address:
www.davmembers.org. The following login screen will display:

LI S I I Q- o e QRSN
e " - HOME SEARCH SITEMAP FEEDBACK MAGATINE

e L‘_'ﬁ.l W, 7 Disabled American Veterans Members
Elir'.l'l:ll'.l'lgl Better Lives for America’s Disabled Velerans

*  * . Login
DAY Members - Login by entering your Memberahip Mumber and Password beles.

Niw Hsmbars « Tour Memhership # can be found on the matkng label of yoar DAY magazne as shown m the mage

Shgn On below, Tou can also Bnd your Membershe Mamber on your DAV Membership Card
= The defalt Password & vour bathdats (MBMDINYYYY), and vou ol be taken b6 a soreen to
change pour password after you logm for the first ime
Membership # | Password | Saqn in

If you are NOT a DAY Member - Chck one of the foBovang knks 1o Bl oul @ appicaton or select the
“Hew Members™ ména opton on the it

Joim the Disabled American Veterans Join the Disabled American Veterans Auxiliary

E GR-ET LOT =% E=011
0100101234678
WHIT we ab i L]

1725 hlexandri K
COLD SPRING, KY §1l076=0301

Usage

Type in your membership number and password. The default password is your birth date
to be entered in the format MM/DD/YYYY, and you will be taken to a screen to change
your password for the first time. If you are not a member, clicking on the Join the
Disabled American Veterans link will take you to a membership application.
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Change Password
Overview

You will be prompted with this screen automatically the first time you login so that you
can change your default password to a new unique password. You may also access this
screen from the Maintain Information menu if you decide to change your password again.

BT e e, et T iy T - i | i e e e g o A ol = -

HOML SEARCH ZITEMAF FEFDBACH WA G ATINE

7 Disabled American Veterans Membaers
Buiicing Betier Lives for America’s Bisabled Veterans

Usage

To change your password, type your passwords in the required fields and press Submit.
Note: Passwords must be at least 6 characters long and can be letters or numbers, but no
special characters. Passwords are case sensitive.
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Welcome

Overview

Once you have successfully logged in, the Welcome screen will display. On the left, in
the blue you will be able to access Menu items.

Lo W [ - i QRS
'_’I " - HOME SEARCH SITEMAP FEEDBACK MAGATINE

S L‘ R T 7 Disabled American Veterans Members
f A Building Better Lives for America’s Disabled Velterans

Hiia Banbiar s

Rasunst for infonmation
v Py ‘Welcome

Maintain Information

Sign o7
Wl e rrpceriun on Az DL D0 mvavipgaahoe Dt S, POns Lhae mecmrse orver & miaene iie 10 See all sssocisted opics. Click a lopic 1o

e,

Menu
Items
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Process DAV Application

Navigation

From the New Members menu, select Process Application DAV.

-0 D@ B-awd
- HOME SEARCH SITEMAP FEEDBACK MAGAZINE

"7 Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

cubve Paymanls
i i e

Overview

The purpose of this screen is to facilitate the process of entering membership applications
for DAV.

- T " " a -

HOME SEARCH EITEMAF FEEDBACK MAGAZINE

7 Disabled Amearican Vaterans Membaors
Buibdiveg Berrer Lives for Armorfea's Disabled Vererans

(28N o T

Hiwet Asblrwna §
- - e
e L | ..o, "
Waskor Hrc s Saymesds ? 4
s st rmiaisn S—_ [ r— -
Sign O -
*Ts], s o Bt o i [ ey
= L - - [Ty -
vh ey i Pommiem [7] femrvics Bt svvend
Bivgtnn [ Wil [ oy vsind [ Oty
Tl | s i Clwpmed [omasy [Cpyimerm of s [ psapis bisarr [lipmanisd
i sk [
S —— -
e v e 5
i[’].srcurﬁl by (Dt
L Wi Vi ar s kb b
4 o -
el s - Canil #
BT
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Usage

Type all member information in the appropriate fields. The pull-down menu for Rank is
determined by the Service Branch selected.

If the applicant does not know the Chapter Number, they may perform a Chapter
Proximity Lookup by clicking on the Chapter Preference field label. (The use of the
Chapter Proximity Lookup screen is covered on page 13 in this manual.) Once they have
determined the Chapter number using the lookup function, they can return to the
application by clicking the back button on their browser and enter it in the appropriate
field.

When adding foreign addresses set the State to XX’ and the Zip Code to ‘00000°.

Once all information has been entered, click on submit to submit the application
information. A confirmation screen will display:

M i i el 0 P P T, ot s S BT e i e+ Mg ol LA T

HOME SEARCH SITEMAP FECDDBACK MAGAZENE

1 7 Disabled American Veterans Members
Bulding Better Lives for Amorica’s Disabled Vetorans

Click on OK if the information is correct or click on Cancel to return to the previous
screen to make edits.
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Chapter Proximity Lookup

Navigation

From the New Members menu, select Find Chapter Proximity.

Lo N I I Q- e [ QRS
» HOME SEARCH SITEMAP FEEDBACK MAGATINE

7 Disabled American Veterans Members

Building Better Lives for America's Disabled Veterans

b Paymund=
i I T in
Sibgn OeiT

Overview

The purpose of this screen is to display the chapters or units that have members residing
in the zip code entered. The results of the screen can be used to place a member into a
chapter or to send meeting information via email.

Lo N I I Q- e [ QRS
= 5 =

. = a HOME SEARCH SITEMAFP FEEDBACK MAGAZINE

"7 Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

7ip Cohe I Samrch I Cancal

1 Information

e Payments
Maimain information
Sibgn T

Usage

Select whether to look for DAV Chapters or DAVA Units, enter the zip code and click on
Search.
Zip code is required.

Disabled American Veterans 13 12/21/2005



MEMBERSHIP SYSTEM USER MANUAL — NSQO's AND TSO's

The result set is then displayed on the same page in the following format:

L d]ﬂl‘ﬂ_id-r:'_rﬂ_l

HOME SEARCH SITEMAFP FEEDBACK MAGAZINE

7 Disabled American Veterans Members
Elir'.l'l:ll'.l'lgl Befter Lives for America’s Disabled Velerans

Tipcose 076 =] Samrch | Cancal

Hiw Bambars

1 fair Infrmiation Chapterdinit Huembar of

e Payments Number  Membars SO Phore # Mustieng Day aed Time
Maintain information 14 = T35 Merardna Pike | Cold Sping, K 41078 2RO 44154

Sign Cf T "

4 & WEW | Alesandea KY 41001 e B
i 3 TAT W ML King 10 s , Cincinnati, O

H 45220 51325 .
ploss 2 Zan Anforéo Church , Cindinnal, OH 45211 513-251- I-1.-L _
143 2 298 Franeg Dreve | Lowmgwills, BY 40073 e o R L1
185 Hawy 146, Pandiston, KY 40062 SRTARRITE

1 25 Amherst 53, BuFalo, WY 14207 T6-325-TT3

1 2040 F‘.:lall Plwy . Kansas iy, KE. EE 10 Q3-FHERED |

4 011 Ga '-':'mhuJI 3 Wi 3 B SE-EEA-RATT

7 F N oth 3, Uecoln, ME B2501 Lo g B

" 219 % Betly Lane I‘Iu-u.aw FL 23576 T27 752454
140 Coray Ave , 51 P TIT-RE5000 |

20731 "PJ'I-I11 Harklay, Ml 48]

[ EEDEEEDEEDERECE

>
— ek e e e o e e ke e e

2 Dalr} Oueen LS 2T, Falmouth, Ky 416-'0

£ C L -.'-.|f MO 20801

43 3 L 'Ehih

ar 2 Somes w w .
3 Mamany Ln Am Légion , Ba‘:':-'f 3, DI— 45103 OT-EGENS
! S10 Barel Sve | Louiswille, Ky 40004 BT

Clicking on the email icon (envelope at the end of each row) brings up the meeting time
and location information in an email.

Ht Disabled American Yeterans Chapter Information =121 x]

JEI|E Edit  Wiew Insert Format  Tools  Message Help

JE £ @& e v

Send cut Copy  Paste  Wndo check Sgelling

0 ;!,‘&%B

Attach  Priority Sign  Encrypt  Offline

[EER To: I
[EER Ce: I

Subject: |Disabled Ametican Yeterans Chapter Information

- S E|B £ O A ==

NORTHERMN KENTUCEY 19
3725 Alexandria Pike

Cold Spring, KT 41076
859-441-542%

Meeting Day and Time: 3rd Tuesday, 7:00 PL

Simply address the email to the desired recipient and send the email.

Disabled American Veterans 14 12/21/2005



MEMBERSHIP SYSTEM USER MANUAL — NSQO's AND TSO's

New Magazine Subscription
Navigation

From the New Members menu, select New Magazine Subscription.

Lo W [ - i QRS
. . - HOME SEARCH SITEMAP FEEDBACK MAGATINE
7 Disabled American Veterans Members

Building Better Lives for America's Disabled Veterans

r Infonmation
sk Payments
n Infor reation
Sign T

Overview

The purpose of this screen is to accept paid magazine subscriptions.

Lo S I I - i QRS
'_ - =% ‘-_ i HOME SEARCH SITEMAP FEEDBACK MAGAZINE
L ¥ 7 Disabled American Veterans Members

Eln'.l'd.l'ﬂgf Befter Lives for America’s Disabled Velorans

Application for Magazine Subscription

seopes i Subscription Years) 1

(LU - ST -
Last Hamee  |Sklesky Farst Mamu ke Ml K

finfimation  Contact Information
s Pagmenls

Streel
Addraeg 1

St
Adkhiwgs 2

City Cincinnat Statn OH = Tig (o) |M5235
Courtry  [LU5 =] Hone Phone

Payment Infarmation

[123 Smae

Lasi Name 7 First Hame I— Midddle Initial

P (oncargy  TREY o Card)

Amnount 15 Card Typa - Card 2

Exp. Date

Ackirese 1121 Strent Zip (+4) 45235

T Holp 7

Usage
Specify the number of copies, subscription duration in years, address and credit card

information. When adding foreign addresses set the State to “XX’ and the Zip Code to
‘00000°.
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When finished entering all information, click on Submit. A confirmation screen will
display:

Lo I I B~ i [ QRS

™ o, i HOME SEARCH SITEMAP FEEDBACK MAGAZINE
o
I'u

WA

Application for Magazine Subscription Confirmation

2 7 Disabled American Veterans Members
Eu'l'.l'd.l'ﬂgf Befter Lives for America’s Disabled Velorans

¥ Copies | Subscription Yean{s) 1

U W St Het Found
Last Hamo Shlenky First Hama Mikey il Hamit
szt For Infanmiation
Ve Payments SONtAct Information
Maintain Information
Sign 07 Stred

Bidr s 1 123 Shesl

Sl

Addrass ¥

Cy Cincinnali Statn OH Tig o) BT

Country USA Hinr: ' 510 BT

Fayment Infarmation

Last Hamie Skl Firsd Hamie Wi Middin it

{On Card) Sacdly {On ) Y (o Card)

Al $15.00 Card Typu MastarCard Card o SARI0T 123434556
Eaop. Db 11405

Address 123 Srel Tip (+4) 45235

K, Camcal

Click on OK if the information is correct, or click on Cancel to return to the previous
screen to make edits.
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Reports

Navigation

From the Request for Information Menu, select Reports.

= NE e - N [ IR |
= - HOME SEARCH SITEMAP FEEDBACK MAGATINE

: I‘ll ‘*ﬁ‘ﬁ; "7 Disabled American Veterans Members

\ Building Better Lives for America's Disabled Veterans

‘ Hiriad Bbemibied 5
Maimain Inforeation

Sibgn OeiT
W ke manu on the lell bo nirdgale the s, Mo The messe over a mens leem (o ses all sssecisted lopics. Click a lopic (o

fT e

Overview
The purpose of this screen is to generate a variety of reports based on certain criteria

entered.

" 1 HOME SEARCH SITEMAP FEEDBACK MAGAZINE
- ls ‘K n Disabled American Veterans Auxiliary Members
— 1 Building Better Lives for America’s Disabled Veferans

Generate Report

Please note that to view reports, Adobe Reader 5 or higher is required to be installed on your computer.

Report IChapIen"Unit List

New Members Parameters
Request for Information

MakeReceive Payments DAV & DAVA O

Maintain Information -
Sign OFF Department Number |1 - ALABANMA J
Chapter Unit Number I
End Date I B

Generate |
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Usage

Click on the Report dropdown menu to display a list of report choices.

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

' Disabled American Veterans Auxiliary Members
Building Better Lives for America’s Disabled Veferans

New Members Parameters

Request for Information Mermbership List

Make/Receive Payments Rjﬂ;fgh;rshlp Standings

Maintain Information | ecruitment

Sign Off Department Numbe Population Surnmary
Chapter Unit Numb Recruitment

TSC Recruitment

Generate

Select the Type of report you would like to run, fill in the required parameters and click
on generate.

The following summary describe the reports in more detail:

Chapter/Unit List - Displays a list of all chapters by department. Allows the user to
specify chapters with all statuses, or only those with a specified status, such as Active,
suspended, On Hold, etc.

== - QN deang 3 R 3

- » * HOME SEARCH SITEMAP FEEDBACK MAGAZINE

/ Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

Generate Report

Please note that to view reports, Adobe Reader 5 or higher is required to be installed on your computer.

[

Report | ChaptertUnit List

i

T
New Members Parameters
Request for Infformation
MakeReceive Payments
Maintain Information
Sign Off

DAV @ DAVA @
Departrment Number |25 - MONTAMNA j

Chapter /Unit Status All hd

Goal Percent

Print Options IChapter Labels 3x10 (Awery 5160) j

Generate |

A
Adohe Reader 6 is now required when printing lahels. Mobe _Reade

| After vou "Generate" a report for Avery labels, select "Print" then change Page Scaling to "Mone"

Select Chapter Unit Status using the dropdown arrow.
To print labels, select the type of labels desired from the Print Options dropdown menu.
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The report will generate in a label format:

| Pl ESt Wew Favotes Took Melp

3I|l||--.! v dayieembers g Memberchip (TE_Dubput (Thapter_Labels 2000072411161 T.PDF - Microssdt Intermet Euplorer

Boaz, AL 35057

LIZARD STATE #3

Alexandar City, AL 35010

Banjamin Racklay
TUSKEGEE #14

PO Booe 854
Tuskeges Inst, AL 36087

| i - = - @ O} | Dsewh [SiFaeenss (grey | By Joml [
| Bdrct [ ] g hroven darvirsmirs e Moo g E,_Cuprd [Chapder Labsks_D0030T2411 1617 FOF =] e [une |I"|_ - -
| [l swencopy e (B Emat ) Searen [| M | R g Conreet = A -|
[ Tmsmaren - @@ - 3 [ @ 1o% - ® |50
b
Andrenw Hanydu Neal Schultz Gzorge Boyer
TUSCALDDSA #1 JPALULPITTS #12 HUMNTSWVILLE #26
P, Bow 20712 PO Boo 681821 P O Box 17527
Tuscalogsa, AL 35402 Praibvilla, AL 35068 Humisville, AL 35807
Floyd Cweans Flowd M Cain Joka Carber
ALBERTVILLE %2 BILL MICHOLE 213 A L MCLAUGHLIN 727
510 DARNELL 5T ATE0 Highwey 22 E 213 Hazalwood Dr

Pell City, AL 35125

Burette Bodiford
BLOUNT COUNTY #28
503 5TH STREET N
Oneonta, AL 35121

For report format, select Chapter List Report from the Print Option dropdown list.

The report will generate in the following format:

AT A SUIRIFE T S e Y FrRakam
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IRE R

T nttps:, vewm.da ers e Membership (CE_Output Chapter_List_20030724111217.P0F - Micrasolt Internet Explorer
[ - = - Q) o} | Dsewch [aifawoetns (grwiney | 13- O (5]
| sesemnt [ 1] s poawns, darvmsmisers. ceqMemershigdCE,_Cutput/Chapher_List 2003072411 1217 FOF =] oo [k ""|_ -
| [l swwncom = et B et ) smen [| M 8| R g Coneet = A sn -|
[ Miswares - @& - |J[J[J©% -0 D
4 3
-
DA\
ALABAMA
Officss 60 Racaive Ml
Code Chapler Hame Phuone Localicn Hams Addruss City/Shale Zip
1000 ALABAMA, 2562320426 Athuns Carl Baby 1EITO Shrey Ave Robermsdale, AL MAEAT
*01001 TUSCALOOSA &1 205-330-0400 Turscabooss Andrew Maydu PO, Bo 20712 Turscaloosa, AL 2
*01002 ALBERTVILLE 52 2568038183 Alertibe Floyd Gwens £10 DAANELL ST Boaz AL 8GET
*01003 LIZARD STATE #3 256-232-04240 Athers
*01004 BIRMMGHAM 12 2058817982 Bemngham  Chares Richmond PO BOX 2721 Bimingham, AL 36302
1002 KLU SMITH #8 251-B00-1480 Folay Dl W agner 210 Daypines Rd Elsria, AL W0
*0H007T SHEHAN PAKE 87 P51:A66:5T43 Moble James Jackson B0, Rox 1375 SEmmes, AL 5T
1004 FREE STATE W) 205-106-2564 Haleyvile Dwighl Themas 2718 Gth Ave Haleryville, AL IS5
“H006 ENTERFPRISE 89 3343471684 Entarprise Fhilip Doty F O ROK 310677 Entemse, AL 313
Q1010 TAYLOR #10 S05-B03-645 Russalivile Phinp Wyat 553 WYDE ROAD Phil Campbell, AL 35580
24011 W & HENDRIX 811 3564633083 Docatur Frice Cwans 3333 Nance Ford R Hartsess, AL 38540
Q1012 J PALL PITTS #12 JH-350-1709 Monigomeny Meal Sthul P.Q. iBax 681821 Pradvlle, AL -
“01013 RALL MCHOLS #13 I56406-4407 Meaander City  Fioyd McCaln ATH0 Highway 236 Alsaander City, AL 35010
01014 TUSKEGER #14 334-727-1057 Tuskeges Banjsesin Rackiey PO Rax 954 Tuskeges Inat, AL 35047
015 CHATTACHOOCHES VLG 134.741-8816 Valey Jassa McLandon 3517 LEF ROAD 380 Valay, AL w2

TFFFY
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HSC Recruitment — This report shows Hospital Service Coordinators recruitment totals.

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

Disabled American Veterans Auxiliary Memb
Building Better Lives for America’s Disabled Veferans

Generate Report

Please note that to view reports, Adobe Reader 5 or higher is required to be installed on your computer.

[

Report IHSC Recruitment

New Members Parameters

Request for Information

Make/Receive Payments Sort Order tdember Mame 'I

Maintain Information i l—
Membership Year

Sign Off D

-

Promotions Onhy

Generate |

Select the desired Sort Order for the data, enter a desired Membership Year and click on
Generate.

The report will display in the following format:

B Adobe Acrobat Prolessional - [HSC Recrstnsent Repart ] - == =
Rk ER Wew Dovawent Took Adveced Wekkw Hel 18] %]
Fopn P H sew = mne G Bl sewen || = cremercs = R | Cormsnd = ) Securs v /xm = | Acvwced Fotrg =
N [Hsmatea - [w @ - = 0% = B E | e Tar =
o
a
mv HSC Recruilment Repon
Jfor Fiscal Tear 30052004

z DAV MIMODAS DAVA MOMDORS

i Vear Ta-Dae Vo o Dabe vl P

; Memher Mame Pasi Fall Taial | Ann Par Fal Taaal | Updkaed Monthiy!
Athing, Clad 1 u 1 o ] 1 o 108

= Alads, Vaanss n -| ar o n I o 141
Ankenbauer, Wilkam o o ] o 0 o o W

§ Areoie, Ciflerd 0 o o 0 0 0 2
Ealdah, Wictael = o ] '] 1] ] 2

B ek Xt 1 3 4 o I o a2
ki, Vi B it E a 1 I 1 "

E. Farctin, Mgy & 3 ] 1 o I o 7

2 Ihankn, CRaten G 1AL 000040 a 1 T n I o 2
By, Rionaia J Z50ATLDN 382 & o o 1] o a 1
Eara, Jobhn 1 L 3 55 1] o a 157
Buaive®, Fokert O rd ] 2 o 1] ] 1]
[ —— o 0 ] o I o i
By, Varsisicad J B3 55 145 i i 2 L2]
[ [ W " o I o 14
Loadiefle Cra bW T o F-) 1] '] a L]
Branvan, Margok & 4 2 f 0 o o It
Branaoe, Lisyd L 2 58 B2 o 0 o iu
Ercary, Clarercn & 2 2 o 1] ] 8

o Erzam, Clareres 10030, B0T130 2 ] o 0 o -]

L] 044 0T18
Badard, Bobioy J i s ¥y 1] o a 158
Butma, Michae! B 2 8 # 1 0 1 142
Fuier Richard W 15 £ ' 1 o n 1 155

- Cailaghan_ Jown J W M 0 I 0 a2
Carngbal, Ronald 5 x i - 1] 1] a 151
Camatun, Patnce | [ 0 I 0 I 0 1
Cererls ZheiaM L ] o3 1] ('] a ]
G, Traman 17 1 Tl o o o 52
s, Manie E 2 5 i o 1] ] L1l
[+ Drei] & 420405350 B 45 a5 { L] L] =

% 1xb5h J
ef1 a
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Membership List - Displays a listing of all memberships, along with the member's
current address, phone number, balance due, and membership status in a specified
department/chapter.

/ Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

Generate Report

Please note that to view reports, Adobe Reader % or higher is required to be installed on your computer. ’-\T ae.-t'\dobe"
niobe  Reade

Report |Memhership List j

New Members Parameters

eI ug o[y U Mote: The information on this report is refreshed every night. Changes that have heen made today to Member's records will not be available until
MakeReceive Payments [RYearrsng
Maintain Information

Sign OFf DAV & DAV A €
Report Groupings [Bv DAVDAYA, Department =
Department Number |25 - RACIRT AN A j
Chapter/Unit Mumber l—
Membership Type Al =
Status Code |AH j
Address Status All i
Sort Order |Member MName j
Minimum Balance Due 1
Maximum Balance Due l—
Print Labels W (Avery 5160)

Generate

Enter the Department Number, the Chapter Unit Number, and select the Membership
Type and Membership Status desired from the dropdown menus, or if you would like all
types, leave the field as 'All'. Select the Address Status from the dropdown menu, if
desired, and select the order in which you would like the information to display, (i.e. by
membership number or alphabetical order etc.) and click on Generate. To print labels in a
3 x 10 format, leave the check mark in the check box.

The report will generate in the following label format:

Bl saveacopy = it P Enat i Sewch || 5 Ruview & Conment = Sgn -
M ettt « [ || FL - s« @ gk
: 5
g 010041005085 010041 00GRG0 01 0041006191
Richard C Able Friad M Allen Le Rty A Arcanesm
r. 08 Willage 51 G505 Momewallo Rd 2113 Grayson \Valey D
& Hirmingham, AL 35342 Centreville, AL 350432 Birmingham, Al 35235
- DI004L0062E3 01004L00EE01 01004L006 FOG
5 Jimmia L Abrams Jolnmy W Allen William D) Aspreay
£’ T26-T 51 Thomers 4320 Pulaski 5t 308 W Glemwood Di
- Barmngham, AL 35214 Birmangharn, AL 35217 Birmingham, AL 352009
- DI004L0062TE 01004002 0 0100400057 36
Willie Acrea ‘Wallace O Allison James [ Austin
216 Meamphis 51 POy Box 727 128 Aubum Rd
r/ Birmingham, AL 35324 Cropwell, AL 35054 Indian Spgs, AL 35124
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For report format, uncheck Print Labels by clicking in the check box.

The report will generate in the following format:

ﬂ https:/ ‘wem. davisembers seg Memisership, CE_Dubput Membership_Lisk_J00307240 2 crosolt [nternet Expl == x|
Fle Edt Vew Favokes Took  Melp -
- v DA A Dt adFeeetes ey | e O E]

Bdeect [ 8] hotgrs: v, derresmboers, or koo shgtE,_On il Merbe ships Lt _Z00P24014145, POF | o e |y -
H swencoy = me (B b i) geswen | 5 Rorrws & Comrtord = /H}ql o
M [ seearer - fW | & - &% - @080
1 .
m Mambarship List
ALABANA - BIRMNGHAL o
el Mambss & Msamibar Name: Address ity St Mg Homa Phone Ral Siahus
B D' DOSLDOSOES Abla, Richara C 208 Vilage 3 Dirmingraey AL 35242 ¥ Active
i DIDD4LO0EES Abraes, Jmimis L T26-T 51 Thomas Rimingrae AL 3534 50 Active
E 0H008L0053TE  Acres, Wilka 218 Mesphis 5t Birrmingae AL 35224 80 Aclive
DDDELDOZ N1 Asams, Lusious T PO Gox 246 Finsen AL 35126 W Active
- DID04LO0EESE Acoock, Kenmsdh O 1048 Shamp O Rimingrae AL 35235 $0 Active
- & Adkore, Lirwis 225050 Ttk Higlraary 1% Trafand AL 3B972 ¥ Active
g Alzan Agha P PO (= 1] A ANa AL 15080 0 Astive
= Akns, John R 1128 Brookwood Gt Gargendakn AL 35071 80 Acthve

r Alpwarder, Lor g G650 10 SLEE Leie i) AL 38073 ¥ Active

E A, Lee 1407 138 5L Barmingiar AL 3E2m B0 Active
) Allers, Fred M 6505 Mornavale Rd CenrEvile AL 5042 ¥ Active
Anen, Johvry J 4320 Pylaski St Bumingrar AL 80T 80 Active

Membership Standings - Displays a list of all departments, and which division they
belong to, based upon number of memberships. Division 1 - Over 35,000 members.
Division 2 - 18,000 - 34,999 members. Division 3 - 10,000 - 17,999 members. Division
4 - 5,000 - 9,999 members. Division 5 - Under 5,000 members.

HOME SEARCH SITEMAP FEEDBACK MAGAZINE
/ Disabled American Veterans Members

Building Better Lives for America's Disabled Veterans

Generate Report

Please note that to view reports, Adobe Reader % or higher is required to be installed on your computer. ’-\T ae.-t'\dobe"
Reade:

Adobe
=

Report |Membersh|p Standings

New Members Parameters

Request for Information

MakeReceive Payments M
Maintain Information

Sign Off

No parameters, simply click on Generate.
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The report will display in the following format:

ﬂ https:/ ‘wewm. davisembers seg Memisership, CE_Dubput Membership_Standings_S0030724020002 POF - Microsolt Internet Es == x|
Fle [t View Favorkes Took  Help -
Jelsk = = - (D H A | Psewen [LiPaeeetas distery | [P Ol [H]

Adrecs [R] hotprs: v, daverasnbr 5. o e shigdOF,_Oulpul Merstar st Shancdines ST 2400000, PO | e e | -
H swescopy = eve (B g Pl sewen || 5 o o b Rt R Comeranl = /!-&91 -
M [Fseearer - fW | & - & 1es - @ (|08 T

| 3

5 mv Membership Standings

z Ar of 02472003

H

; Present Life Member Life % ol Goal

T Standing  State Fopulation Goal Goal Variance

- Divislon | - Owver 35 000 Members

E. 1 MASSACHUSETTS 35512 36,666 O7 14% 1,044
= 2  MICHIGAN 30,262 3407 86, 35% 1,145
- 3 MNEW YORK 97,230 568,560 pe it 2,360
4 PENNSYLWVANLA 38,560 40,545 85, 10% 1 585

5  CALIFORMIA 70427 T4 281 G4 81% -3854

| 6 OHIO 35 685 37744 A4 5% -2 50
- T FLORIDA 57,387 61,401 a3 46% -4 14
B NORTH CARDLINA 25,845 28,423 B1.24% 2407

B TEXAS A8 07 53,366 1.2 4 o

" Division Totals 399,716 423,522 4.47% -23,606

Division Il - 18,000 Te 34,999 Members

@] ee . B o Inkerrer

NSO Recruitment — This report shows National Service Officer recruitment totals.

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

mm is A n Disabled American Veterans Auxiliary Members
s .

Building Better Lives for America's Disabled Veterans

Generate Report

Please note that to view reports, Adobe Reader % or higher is required to be installed on your computer.

=

Report |NSO Recruitment

New Members Parameters

Request for Information

MakeReceive Payments Sort Order Iember Mame 'l
gz‘:tgf';' inunatio Membership Year l—

Promotions Only r

Generate |

Select the desired Sort Order for the data, enter a desired Membership Year and click on
Generate.
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The report will display in the following format:

B Adobe Acrobat Prolessional - [MSO Recrstnsent Repart ] E == x|
TIEe ER Vew [ooment ook Advenced Windw Hep =% x|
P open [ oo — g B Bl soaeen || = cromeroe - Bt & Cormignl, ~ 0 Semng - /-sg-. * |y Advarced Edtrg ~
[1 somctte = [ || ® - = a1% - V& F =] e Te =
| ’
% mv NS0 Recruilmen Report
|.r S Flacal Yaar 2030004
| DAY MLEDLRS DAVA MLMULRES
3 Yaar. To.Date Y T Date Avvil Poinin
g el Harr I'art tuil Tolal|  Asnusl I bl Tkl | [Ifalatel Monihiy)
AL Wimrgomers, filabama
I'r Hafrun, e & ) ur 1 o o [ o St
E’ Fata, Sharon J 51 (= L] ] '] s < T
= Tiszier, Thesras £a w4 LE] 1] o [ 1] 585
e Ofice Totan i 3 £ ] E 5 T8
= AR - WL Litthe Rosk, Arfmns s
Doy, Rusassd T [00SLO05430 2 3 5 o o [ o =
Efli, Rl W [ADOTLOOAESS F 13 = ] 1] [ 2
sy Gy MOTLOGAITS il " " o 1 1 ara
i, e | ML TT i i 1 I 0 13
Cfice Taws £ T = prddl ] T = T T
AT . Phesnts, Arizons
lbaia, Jamad © et i) [ [ 14 o o [ o 43
/ e, Paul K 1 L] 1] ] [ o 4
- Larnisert, Charies € 8 M 2 ] 1] [ ] 20
Wiy Mchas & & 12 17 ] '] [ o o
Seragrare, Tarars i 5 16 21 o o [ o 3
L ey Ky rirg I B i W [ ot [ 1
H Ofee Towa [] ] b 5] [] ] [ (] 7]

Population Summary - Displays a list of the current membership counts for a specified
department, and all of its chapters.

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

7 Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

Generate Report

Please note that to view reports, Adobe Reader 5 or higher is required to be installed on your computer.

Report |F'0pu|at|0n Summary

New Members Parameters
Request for Information
MakeReceive Payments DAV & DAVA €

Maintain Information =
Sign Off Department Number 25 - MOMNTAMNA, J

Generate |

No parameters, simply click on Generate.
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The report will display in the following format:

R nitps: wewm davmembers. seg Membership CE_Dutput DAV _Population_Sunm: 0518 p—— = =]
Fle ©Edt Wiew Favorkes  Toos el -
eind = = - @ f] A | Dtk [Lyfeeeetes | diesteny ._'l]- S =
et [B] hetps: (. darveresniore . e qMree s E_Oul IR _Peqiotion_Sumemary_2ONSIT2INIS1E POF =] o [ | -
H swescoy = e (D inat i) Sewen || 5 P & Conret - A S -

[ St Tt - [ || ® - 2 9% . (E L

mv DAY Population Summany
STATE REPORT

LastVears Current Year ——— R— Eull (a8 Life
State Total Members Mambers  Lifo Mambsrs  Tovtal Goal  Goal Pot GosdVar  Depd . Mams
oot 21063 E11a 13.076 12,164 14,524 90.00% SAHE ALARAMA
Sty Eral 21082 B8 OTE 190 14530 00.00% 1,448

§ Covees f swnaaes " Bookmarks

Recruitment Report - Displays a list of recruiters in a given department and chapter, for
a specified fiscal year.

HOME SEARCH SITEMAP FEEDBACK MAGAZINE
/ Disabled American Veterans Members

Building Better Lives for America's Disabled Veterans

Generate Report

Please note that to view reports, Adobe Reader 5 or higher is required to be installed on your computer. "" mEr}\dc.be“
niobe  Reade

Report |Recruitment j

it
New Members Parameters

Request for Information
Make/Receive Payments [ttt ELE [25 - MONTANA,

Maintain Information
Sign OFf Sort Order Member Name 'l
Membership Year l—

Source Code I All j

Employee ID
Minimum DAY Recruited
Minimum DAVA Recruited

Generate |

This report has options for specifying a source code, such as NSO Promo, Presep
Program, etc. It has further options for specifying to retrieve for a supplied Employee Id,
Minimum DAV members recruited, and/or Minimum DAV A members recruited.
Finally, it allows for multiple sorting options -- Member Name, Membership Number,

and Total Recruits.

Select the desired parameters using the dropdown arrows and click on Generate.
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The report will display in the following format:

T htbps: v daviembers oo Membership CE_Dutput /Recruftment_teport_QA_F003072402 1 1DEFDF - Microsolk Inker == x|
Fhe [t View Faokes Took  Help B
Jelsk = = - (D H A | Psewen [LiPaeeetas distery | [P Ol [H]

Adrecs [R] hotprs: vower, daverasnbr 5, e e shigdOF_Output Rrerubent_Regort 0 2005074021 108 POF | e e | -

Hl swencopy = eve (B inar Pl sasen || o R & Comatanrd = /!-&91 -

- i £

M [Fseearer - fW | & - & 91% - W
DAYV MEMBEHRS DAVA MEMBEHRS

mv Recruilmant Fapon
S —
Tear-To-Date Tear-ToDale Avail.

Mambsiship # Fan Full Total Arn Parl Full Tatal Points

Baker_ Wik J
Rall, Barl

Gartes, Regnald H
Barton, Donakd A
Bates, Waber F
Beaty, Wikam C
Bergar, Kan R

Giack, Dily B
Filankarship, Willam
Eorpar., Geomgs N
Biracken, Yismon £
Braxion, Lenoy
Biray, M3 E
Brouiletie, Paul L
Brubdkes, John 5
Furgas, Rres '
v I

- I-T-T-

=1=R=diF=Y=T=1

B Fsoes f Lovers “f Sionstees “f Bockmaris .,
cococooooROoDS

T-X-T-
s Bt

N ot ™

¥ O el O = i 0 e s = ) =

Cartar, Mack L
Carter, Wamen &

BN S S SR D S S S S S
ISS0S00000 00000008 D00 0000 5a
T T T T T T T

IDCCDDE 0 EE DD D0 S

INHOCSSN S

1 ofB Pl
@] ee B o Inkerrer

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

Disabled American Veterans Auxiliary Members
Building Better Lives for America’s Disabled Veferans

A Messane
from BAv s
Matiomal
Leaders

Generate Report

Please note that to view reports, Adobe Reader 5 or higher is required to be installed on your computer.

=

Report |TSO Recruitment

New Members Parameters
Request for Information

MakeReceive Payments [allitiid Member Mame 'l

Maintain Information - l—
Membership Year

Sign Off L

Promaotions Only r

Generate |

Select the desired Sort Order for the data, enter a desired Membership Year and click on
Generate.
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The report will display in the following format:

B Adobe Acrobat Prolessional - | TS0 Recrsknsent Repart |

5

TIBe B Yew [ooment Took Sdveced Wdow Help
| Momn @ H o = e @ e Hm“ﬂm-ﬂ-T:WLH-Em-gw-"ﬁwm-

[@ THswara - @& - 00 @o% - @ || D% D] (&nwres -

-
i w TS0 Recruilment Report
o Flical Yasr 26037004
r DAY MEMBDERS DAVA MEWMDERS
YearToluse ear ToDuse Fevall Puie
Mt Hosma Mambarship 8 Pant Full Totsd Ann Pt Full Tetad (Upelaind Manttiy
A - lrama Mas, California (TS0
™ Len_ Sy M BamoLOaT S & [ " o o o &2
BALstuiy Alan B G DETERE (=) 3 3 a ] 0 -] 10
;— Ofen Toish: F] [] ] ir ] ] [] ]
Ira [ - Washingion, D.C.
St Licnsd 0 TE1EELD0a4E0 L] 1 n o 0 o ] 120
} &5070L OK0E
O Tolas: [ ] 15 Fil 1] 1] 1] 1] T
GA, - Decatur, Gaoigis
Wik, Fambery MO 100G EB0Ha1 13 ] ] ] '] a ] ] 4
O Tolas: [ ] ] E] 1] 1] 1] 1] H
HI - Honobalu, Hewad {TSO)
Gakola, Lay W SEOC 1 LOGITSY ] 1 ] '] a ] ] 10
e Tolahs 1 [ 1 [] [] ] [] [] ]
K - Foat Boneo, Kentucky [TS0]
Spencer. Willam L 13 VRONTES 1 S ¥ o a ] ] 4
ten Tolaia ! 1 g ) o ) ] L] ]
W - et Ladanand Wossd, Misacur [T50]
Chawabars, Keneth 2401TLOOEI0S -] 1] -] a ] 1] [+ 2
fen Tolsia 1 o ] ] o o ] ] ]
ML - Camng Lapunsm, Merth Carcling [T50)
Doz Hechr £ 018012138 5 3 & a ] 1] [+ H
ten Tolsia ! 5 ] ¥ o o ] ] EL
-
| T T e ¥
4 4 141 -1 i [
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Payment Submission
Navigation

From the Make/Receive Payments menu, select Payment Submission.

Lo W [ - i QRS
. . - HOME SEARCH SITEMAP FEEDBACK MAGATINE

7 Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

Overview

The purpose of this screen is to accept payments against one or more memberships held
by a single member.

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

/ Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

Credit Card Payment Submission

&)
Membership# |250190L001997 e i thawte ﬁwfﬁ;“f-:gr':;ﬁ

New Members Y e

% SECURE SITE
Request for Information / thawte s vanty
MakeReceive Payments Last Name

Maintain Infi i First Name I— Middle Initial
laintain Information {on Card) {on Card} {on Card)

Sign Off

Amount Card Type vl Card # I

Exp. Date

Address I Zip (+4) I

Beneficiary l—

Membership # B

Sponsor ID or #

Campaign Code | None 'I

Submit

Usage

Enter the Membership number, name, amount and credit card information. The
Beneficiary Membership number is optional and allows one person to pay for another
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person’s membership. In the future, the Campaign code will allow you to enter the code
located on mailings and dues notices. Once the information is complete, click on Submit.

A confirmation screen will display:

= NE e - N [ IR |
" - HOME SEARCH SITEMAP FEEDBACK MAGATINE

7 Disabled American Veterans Members
EHr'Il:ﬂﬂ!.I Befter Lives for America’s Disabled Velerans

L

Credit Card Payment Confirmation

Flemiteey ship &

QO SO0 163

L ast Namee Hr st Mair: Pkl Initial

{on Card) il [om Card) Bab [om Card) A
rintormaton (R § 15000 Card Typer MaslerCard Cand ¥ SAFSOO0EINGEEA
s Pagments (AN 1105
E;:.ﬂr:::-' iR Addiess 1234 Predond Sreel Zip {+4y 10l
Bemdiciany
Kermbier ship @
Campaign Cotde Mans

Click on OK if information is correct or click on Cancel to return to the previous screen
to make edits.

Disabled American Veterans 29 12/21/2005



MEMBERSHIP SYSTEM USER MANUAL — NSQO's AND TSO's

Maintain Member
Navigation

From the Maintain Information menu, select Maintain Member.

- -DH A D@ S e
- P, oy .

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

7 Disabled American Veterans Members

Building Batter Lives for America’s Disabled Velerans

FCUAE PETIemS
Infur mation

Overview

The purpose of this screen is to maintain and update your own member information.

HOME SEARCH SITEMAP FEEDBACK MAGAZINE
/ Disabled American Veterans Members

Building Better Lives for America's Disabled Veterans

Member Information for Robert T. Dewenter - 340928092514

i [ ] vl Suffix - Donor Ne
Last Name Dewenter FirstName  |Robert Middle Name IT.
Date of Birth  [3/15/1964 [y Gender MCFE U Marital Status  [Unknown =

New Members Nickname Nationality I 'I

MakeReceive Payments
Maintain Information
Sign Off Spouse Spouse Spouse
Last Name First Name Middle Name

ServiceRecoro: [EIRNCNERDERG
Start of Service [5/21/1983 1y Service Branch [Coast Guard @] End of Service [B2171967 ry

Era | j Rank E-5/Petty Officer Second Class j
| Receive ||_ WA Camp I WA Pension I Service Retirement  Disability ™ Amputee I~ Blind I Hearing Impaired [~ Other
Eligibility | I Disabled ™ Gassed I” Injured T” Other 7 Prisoner of War I Purple Heart I WWounded

O

Usage

Enter any changes to your profile by typing them in, or click on the arrow adjacent to the
field to access a dropdown list of choices.

To switch between a member’s service records, use the Service Record dropdown. To
add a new Service Record, select New from the Service Record dropdown list.
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When changing the Marital Status to married, the Add Spouse screen will display,
allowing the operator to enter the spouse information.

This is the Add Spouse screen: o
i Mt | e et T TG L el e T e = ) L T

"‘_ : - . L 3 HOME SEARCH SITEMAF FEEDBACK MAGATINE
- "7 Disabled American Veterans Mombors

Bulldivgg Better Lives for Amorica's Disabled Valarsmns

e g b S g e

Foai e e s e

1= x Sallie - [etle B o

(LI

Once all spouse information is complete, click on the Add button to add the information
to the Member's profile. The following screen will display, reflecting the updated spouse
information:

/ Disabled American Veterans Members

Building Better Lives for America's Disabled Veterans

I - Suffix - Danor Heo
Last Hame Dewenter FirstName  |Robert Middle Hame IT

Date of Birth  [3/15/1964 £y Gender MCEE U Marital Status  [Maried =

New Members Nickname Mationality I vl

MakeReceive Payments
Maintain Information
Sign Off

Spouse Spouse
fome | Dowenter FirstName 170 Middle Name

Suuse
Date of Birth 00519867

fervice Record: [Suggal-Ru=stal=icghg
Start of SEToe—E2 11053

Kelly

o i LA CLL S E-5/Petty Officer Second Class =l
||_ W4 Comp I %A Pension I Service Retirement  Disability " Amputee I~ Blind I Hearing Impaired [~ Other

| I Disabled I Gassed I Injured T~ Other [T Prisoner of War I Purple Heart I Wounded

o[ |

From this Member Information screen, clicking on the Next button takes the operator to
the second page of Maintain Member, which will display contact information.
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The contact screen displays in the following format:

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

7 Disabled American Veterans Members
' Building Better Lives for America's Disabled Veterans

- Contact 80456435

Street Address 1 I‘\EDEI Pravincetown Rd Street Address 2 I
City ICentemIIe State IOH 'l Zip {(+4) |x15459-3438

e Country =D | Address Type [Home =

0,

= Start Date I End Date I Fax I

New Members l— l— . l—
MakeReceive Payments Home Phone |937-433-4834 Work Phone :IE::IIE B

Maintain Information i referre 0 R

Sign OFF E-Mail |bdewenter@davmawl.org of Contact IMal\

m i Delete Contact
+ Mew Contact

Previous | Mext I Update

You may correct any contact information and click Update.

To add a new contact, Click on the New Contact (see circled item above) and the New
Contact screen will display:

+-=-004 Q@S B-awd
™ 3. ‘.' il HOME SEARCH SITEMAP FEEDBACK MAGATINE
; Disabled American Veterans Auxiliary Members
Building Better Lives for America’s Disabled Vetorans

LErent Addriss 1

Hreet Address 2

City Hale gy ip {+d)

Commiry = = Redtess Type Char w

Shart Dt Bl Db Fax
Hew Mambars '7 I— '7
Rpnquast for infonmation Haaria P Work Pheas Mubib
oh T Preferned Belhod =

] | of Conlact Hail

Addiess Stalus | Claimad = Ingan Cantast Cancal Ingad

Prosidius | Mt | Lindens

When you have finished entering all contact information, click on Insert Contact and then
click on Update. Click on Next to access the last page of Maintain Member.
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This is the last page of Maintain Member:

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

7 Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

Membership Status For Robert Dewenter - Membership # [2092514 - Dept 34 - Chap 52 fg
Status Type Active Inactive Date
Account Type Membership Full Life
; Card Issue Date  04/27/2004 Card Expiration Date j
Oxgg Comvention Bound 1o Convention Date M
Sponsor ID or # Years of Membership 2
New Members

Make/Receive Payments

Maintain Information Transfer Request
Sign Off

340928092514

‘Years Delinquent 0

MName Change 2+]
Ealance Paid In Qj

Transfer to Transfer to Transfer Request

Department Chapter/Unit Date Transfer Status

Transfer

Member Payment

Last Payment Date Last Payment Amount Method of Payment
Total Paid 0.00 Payment Status Prepaid # of years
Life Date 01/13/2004 Life Amount 150.00 Balance 0.00
Amount Discounted 150.00 Amount Forgiven 0.00

# of Remaining Payments 12

Make Payment

Previous | Update |

You can request a transfer from one chapter to another chapter from this screen by
selected the desired department from the dropdown menu.

You can click on Make Payment to access the Payment Submission screen. (See page 28
of this manual for details regarding Payment Submission.)

Clicking on the Previous button takes the operator to the previous page of Maintain
Member.

When finished entering all information, press Update to submit and update the member
information.
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Search for Member
Navigation

From the Maintain Information menu, select Search For Member.

Make/Receive Payments

Maintain Information [k ; i tP'

Sign Off Search For Member )
= d :least 6 characters long and can he any letter or number {(but no special characters).

FT] sensitive.

Old Password ||
New Password I Confirm New Password

Back

Overview

The purpose of this screen is to search for a member.

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

‘ Disabled American Veterans Members
' Building Better Lives for America's Disabled Veterans

Search Criteria

DAY @ DavA C

Membership # I Last Name First Name I

e e Social Security # I Date of Birth i)}

Request for Information City I State -I Zip (+4 I

MakeReceive Payments

Maintain Information Department IZS - PONTARNA, 'l Chapter/Unit #

Sign Off a
Previous l— l— o l—
Membership # Member ID VA Claim #

Back |

Usage

Input any known information and click on Search. Note that you do not need to input all
information, but the more definitive the information, the more specific your results will
be. You may also perform a “wild card search” by using an asterisk (*) in the name
fields if you are unsure of the spelling of the name. EX: you can type in Anders* for the
last name if you do not know if the spelling is Andersen or Anderson. The results will be
any names that start with Anders. Note also that this search screen is not case sensitive.
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HOME SEARCH SITEMAP FEEDBACK MAGAZINE

" Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

Search Criteria

DAY @ DavA C

i Membership # I Last Name Anders® First Name I
Chgo

New Members SoctalSECUniy: I Date of Birth [
Request for Information  FuNA l— . I—LI oot

MakeReceive Payments

Maintain Information Department 25 - MONTANA o chapteruwax [
0 Previous _
Mernbership # I Member ID VA Claim # |

st |

The results of this search will display in the following format:

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

7 Disabled American Veterans Members
' Building Better Lives for America's Disabled Veterans

New Members | Request for Information | Make/Receive Payments | Maintain Information | Sigh Off [E?_ Help |
Search Results -31
Memhber ID Lhast Name First Name Membership # Previous Membership # Date of Birth  City State Chapter/Unit
1556227 Anders Theedore 250051001883 122211920 Seeley Lake MT 5
53T Andersen Eichard 25008L001523  25003L002352 Butte MT 3
1547116  Anderson Allan 25003L001896 20611914 Culbertson T 3
1951822 Anderson Andrew 250021000773 23/20/1946  Helena T 2
1950456 Anderson Archie 25008L000829  25014L001736 3/9{1920 Havre MT 3
1552517  Anderson Arlo 250081001487 8171971 IManhattan T 8
1947950 Anderson Charles 250021002675 141171933 Great Falls MT 2
ANAQRSS Anderenn Tamel PEANETANTA173 AiPAI1939 Wacewrark A 3

The Member ID column displays the Member ID in a hyperlink format (see circled item
above) which you can click on to access that particular member’s record. Once you have
located the record you desire, you can make changes to the member’s information as
described on pages 30 — 33 in this manual.
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Maintain Disaster Fund
Navigation

From the Maintain Information menu, select Maintain Disaster Fund.

“r2-DRADEI DS =
At e e HOME SEARCH SITEMAP FEEDBACK MAGAZINE

7 Disabled American Veterans Members

Building Batter Lives for America’s Disabled Velerans

"'u,_

of Information
e [agmenls
il mvation

o Tha 16T B0 Ravinalie thi SEo. Mosn The mosse eer 4 menu tem 1o soe all assecisted ipcs. Click a topic 1o

Overview

The purpose of this screen is to determine whether or not a veteran has received a disaster
payment.

+-=+-QA A= Bl CEEE

m— Maintain Disaster Fund Draft

M BAemiber s | et Tor ifornmestion | akofeoeve Payrments | Maintsin infor mation | Sign Oof

Maintain Disaster Fund Draft

Dot
Search Tor Drafl [ Ga I
Al | Fesharns Drats

Usage

The operator may jump directly to the desired draft by entering the draft number and
clicking on the Go button associated with Search for Draft.

Disabled American Veterans 36 12/21/2005



MEMBERSHIP SYSTEM USER MANUAL — NSQO's AND TSO's

If the draft number is not known, then clicking on the Go button associated with Search
for Draft brings up the search screen:

-+ -DRAAEE D S | @ - = ]

DAL > % o~ Search for Disaster Fund Draft

Mt Wbemibed 5 | Hegueest o7 Indormstion | MakoHeosh Pavninds | Maintsn iInformation | Sien (6

Search Criteria
Draf # | oo Date | o] End Diabo o
Amun Stlurs [ =] NSO Office | |

Meenbor | vacwme |
Lastmame | Festhame |

[T

ciy [ Santn [ =l ip (+4) [

Senrch I Cancel

Type in the appropriate field whatever information you have, and click on the Search
button. Note: you can search using one field or you can search using multiple fields to
help narrow your search.

Once you have clicked on Search, if there are records available, they will display in the
following format:

t-+-0D4 0D SuE e

m Search for Disaster Fund Draft Results

M Memiiers | Foquest Tor Information | Make Recek Payments | Maintain Information | Sign 087
Search Results -8

Dran# Date Amoum  Slalus NS0 Orlfica WA Claien Murnbar L ast Hame First Hama City Staln
LLUR el I (1 1] Granisd Muondgameary, Alabames 0 M Coy Rinar Paables OH
IR AOE 0 Waid Monigomeny, Alabamea
1003 AEEE 0 I5susd Merigamary, Alabamas
004 AC2E0E O lzziad Mordgomerny, Alabamea
I0E  4pmE 0 ls5ued Montigomery, Alabarrea
AE IS0 B0 Clearad Monigomeny, Alabama AIEE2 1335 Foberds Slanley Tugcaleosa Al
20F 12292000 50 Claarsd Monigomsany, Alabama e Haydu Andrew Tugcalensa AL
4573 AnEE 00 Chearad Muordgameary, Alabams GER4TEA Christian Juhn Monigomeary AL
1
Search | Cancal I

To view a particular record, click on the draft number associated with that record.

Disabled American Veterans 37 12/21/2005



MEMBERSHIP SYSTEM USER MANUAL — NSQO's AND TSO's

A draft with a Cleared status will only display in read only format shown below. This
means that no edits can be made to this record.

“-+ QRAAEY D aud w0 - = % |

DAL > % g Maintain Disaster Fund Draft

M Memiiers | Foquest Tor Information | Make Recek Payments | Maintain Information | Sign 087
Dizagter Fund Draft Information

Dl record i cliplirred a5 readl only. Chargss can rol be mende

Dramu Gtk Sganch

vl W FLLL Diraft Date s | Status Cleared

Ao Varified Dt o ClearedDate  [[2007 o
NS0 Dffice 1 - Morfgomery, Alabama Bppemeed By -
Faason Cnde | e J

Disasber Descriplion

LSS Descriphion

B B [Fr= soclesecwmys [T5001008 0 wACkime [peeeas
Last Hame Froens  msbeme [, Middedsme [

Streed Address 1 | Street Address 2 |
ity State | Iip (o4 :
Coumtry [ =]
| Cancal

If the draft has a status of VVoid, it will also be in a read only format. You can make edits
to any drafts with a status of Issued or Granted.

To move to another draft without going back to the intro or search screens enter the draft
number in the Draft # field and click on the Quick Search button.
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An issued draft will display in the following format:

-+ -DRA A B-oawE _

DI > > gl Maintain Disaster Fund Draft

M Memiiers | Foquest Tor Information | Make Recek Payments | Maintain Information | Sign 087
Dizaster Fund Draft Information

Dran o i Otk Sganch

Dran w ] Draft Date [T TR - SLaus besuad

Ao Warified e o Cleared e Ch
NS0 Offica 1 - Monigomery, Alabama Apprinad [y =
Fason Code [cthes =

Disaster Description

Usee Conle [cthes =]

LS Descriphion

Eernboer i Bocil Secusiby 0 WA Claim
Lagl Rama First Hame Middla Hama

Streed Address 1 | Street Address 2 |
City State E Iy (54)
Coumtiy |'..'5A ﬂ

Lipdaia Cancal

Complete the following draft information:

Draft Date

Amount the draft is issued for

Approved by (the NSO officer who completed the draft — you can use the drop
down menu to select one.)

Reason Code

Disaster Description (up to 255 characters)

Use Code

Loss Description (up to 255 characters)

Member ID (leave blank - this is not the membership number)
Social Security Number (optional; if available, enter using dashes)
VA Claim # (optional; if available, enter without using dashes)
Last Name (of payee)

First Name (of payee)

Middle Name (of payee)

Street Address

City

State

Zip

VVYVVVVVVVVVVVVY VYVYY

Once you have entered all available information, click on the Update button.

When adding foreign addresses set the State to ‘XX’ and the Zip Code to ‘00000°.
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